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HOJIOKEHHSA
npo apxiBHMU BiJIiJ1 BHKOHABYOT0 KOMITETY
Bepe3ancbkoi Micbkoi paau

I. 3aranbHi mos10KeHHA

1. ApxiBHUI BIJIIJT BUKOHABYOTO KOMITETY bepe3aHchbkoi MIChKOI paau (mai —
ApXIiBHUW BIJJIUT)  YTBOPIOETHCS 3@ pIMIEHHAM MICHKOT pagau sl 30epiraHHs
TOoKyMeHTIB HarioHanbHOro apxiBHOro (oHJy, IO MaroTh MICIEBE 3HAYEHHS, 1
YIPaBJIIHHS apXiBHOIO CIIPABOIO Ta JUIIOBOJACTBOM Ha TEPUTOPIi MICTa Ta HACEIECHUX
nyHKTIB bepe3ancbkoi MiChbKOT TEPUTOPIaTbHOI TPOMA/IH.

2. ApxiBHMI BT MIJAKOHTPOJBHHUM Ta MiJA3BITHUN MICBKIM paji, a 3 MUTaHb
3MIACHEHHS JICJIETOBAaHWX TMOBHOBAXXEHb OpPraHiB BHUKOHABYOI BJIAJU TaKOX
NiAKOHTpoapHUM  JlepxaBHomy apxiBy KwuiBcbkoi oOsacti, [lep:kaBHiN apXiBHIN
CITYKOl.

3. Y cBoiil a1abHOCTI KepyeThbess KOHCTUTYIIIEIO Ta 3aKOHAMU Y KpaiHu, yKazaMu
[Ipe3unenta Ykpainu ta moctaHoBamu BepxoBHoi Pamu Ykpainu, npuUiHATAMH
BIANMOBIIHO 10 KoHCTUTyMii Ta 3akoHIB YKkpainu, aktamu KaOinery MiHicTpiB
VYkpainu, Hakazamu MiHicTepcTBa ocTulii, JepkaBHoi apXiBHOI cilyk0u YKpainu,
pILIEHHSIMU MICBKOI pajiy Ta ii BUKOHABUOTO KOMITETY, PO3NOPAIHKEHHSIMU MICBKOTO
rojioBu Ta 1uM llonoxxeHHsIM.

3 nmuTaHb OpraHizallii Ta METOJUKH BEJIEHHS apXiBHOI CripaBU ApPXiBHUHN BIILI
KEePYETHCS paBUJIaMH, MOJIOKEHHSIMU, THCTPYKITISIMU, METOMYHUMU
pexoMenaiisimu Jlep>kaBHOi apxiBHOI ciyx0u, JlepskaBHoro apxiBy KwuiBchkoi
o0nacri.

4. OyHKIIOHYBaHHA ApPXIBHOTO BIJAUTY 31ACHIOETHCS 32 PAaXyHOK KOIITIB
MICBKOTO OFOKETY.

II. OcHoOBHI 3aBJaHHS ApPXIBHOIO BiAgiay

2.1. OCHOBHUMHU 3aBJIaHHSIMU APXIBHOTO BIJILTY €:

3MIICHEHHSI YIIPaBJIiHHS apX1BHOIO CIPABOIO 1 J1IJIOBOJICTBOM Ha TEPUTOPIT MicTa
Ta HACEJIEHUX MyHKTIB bepe3aHchbkoi MIChKOI TEPUTOPIaIbHOI TPOMAIN;

KOOpJIMHALlISl AISUIbHOCTI BUKOHABUMX oOpraHiB bepe3aHChbkoi MICBKOI pajw,
MIPUEMCTB, YCTAHOB Ta OpTaHi3alliidi He3aJIe)KHO BiJ GopMHU BIACHOCTI, 00’ €THAHB
IpOMaJIsiH, TPOMAJICHKHX CITUIOK, PETITIHUX opraHizariil (qaii — IopuaudHi 0co0n),
NPUBATHUX apXIBHUX YCTAHOB, 3aCHOBAaHUX b3uuHEMH  oco0amu  Ta/abo



IOPUJIMYHUMH O0CcOOaMHM TPHUBATHOIO TMpaBa (Jaji—TpUBATHI apXiBU), apXiBHUX
YCTaHOB, CTBOPEHUX IS IIEHTPAIi30BAHOTO THUMYAacOBOTO 30epiraHHs apXiBHUX
JIOKYMEHTIB, HArpOMa PKEHUX Y MPOILIeCi JOKYMEHTYBAaHHS CIyKOOBUX, TPYJAOBHUX Ta
IHIIUX TPABOBIAHOCHH IOPUIMYHMX 1 PI3MYHMX 0ci0 Ha BIAMOBIAHIN TepUTOPIi, Ta
IHIMX JTOKYMEHTIB, IO HE Hajiexarh 10 HarionanpHOTO apxiBHOTO (QoHIY (mami -
TPYZOB1 apXiBH) 3 MUTaHb apPXiBHOI CIPABH 1 A1JIOBOJICTBA;

BHeceHHs 710 HamioHanbHOTO apXiBHOTO (DOHIY apXiBHUX JOKYMEHTIB, III0 MAIOTh
MiCIIeBE 3HAaYCHHSI, BEIEHHS 1X 00Ky, 30epiraHHs Ta BAKOPUCTaHHS BIAOMOCTEH, 10
B HUX MICTATHCS;

3MIMCHEHHS KOHTPOJIO 3a JMJISJIBHICTIO CHIYXO JUIOBOJICTBA, 3a0€3MEUCHHS
JoIep>KaHHS 3aKOHOJIaBCTBA Mpo HarionansHuit apxiBHUM (DOH]T Ta apXiBHI YCTaHOBH.

III. ®yukuii apxiBHOTO Biaaiay

ApX1BHHUH BIJIJILT BIAMOBIAHO JI0 MOKJIAJEHUX HA HHOTO 3aBJIaHb:

CKJIAJIa€ 1 MOJIa€ JJ1s 3aTBEP/IPKEHHS B YCTAaHOBIICHOMY TOPSIKY MPOEKTH MICHKUX
porpam, IJaHiB pO3BUTKY apXiBHOI cIipaBu B bepe3aHchKiil MiCbKIN pa/il, 3a0e3meuye
1X BUKOHAHHS,

3a0e3nedye  30epiraHHs, OOJIK 1 OXOpOHY JAOKYMEHTIB HarioHaabHOro
apxiBHOro (OHIy Ha pI3HUX HOCIAX 1H(OpMmallli, nepefaHux ApXIBHOMY BIIILTY
OpraHaMy MICIICBOTO  CaMOBpSAIYBaHHs, MIANPUEMCTBAMH, yCTaHOBAaMHU Ta
OpraHizalisiMd He3aJeXHO Bl (OPMH BIACHOCTI, OO0 €ITHAaHHAMH T'POMAJISH,
IPOMAJICBKUMH  CIIUJIKAMH, PENIrIAHUMH OpraHi3aiisiMu, SKI JiI0Th (IIsJTM) Ha
TEPUTOPIi MICTa, TOKYMEHTIB 0COOOBOTO MOXO/DKEHHS, IPYKOBAHUX, LITFOCTPATUBHUX
Ta THIINX MaTepialliB, [0 BUKOPUCTOBYIOTHCS JUIs TOBIIKOBO-1H(OpMaIliitHOT poOoTH,
OOJIIKOBUX JOKYMEHTIB 1 JOBIJIKOBOTO amapary J0 HUX;

OpraHizoBy€ po0OOTy, TOB’S3aHY 3 BHECEHHAM NPOMUILHUX JIOKYMEHTIB 0
HartionansHOro apxiBHOro (hoHy a00 BHITyYEHHS JOKYMEHTIB 3 HHOTO;

MIPOBOJIUTH B YCTAHOBJICHOMY MOPSIAKY OOMIK, 0OCTEKEHHS Ta aHaIli3 JTisTIbHOCTI
CIIy 0 NIJI0BOJICTBA, HE3AJIEKHO B1Jl (POPMH BJIIACHOCTI Ta MIANOPSAIKYBAHHS;

BeJle OOJIIK IOpUAMYHMX OcCi0 Ta (I3MYHMX OcCi0 — mkepen (opMyBaHHS
HanionansHOro apxiBHOro (oHay Ta IOPUAUYHHMX OCI0, Yy [ISJIBHOCTI SIKMX HE
YTBOPIOIOTHCS JOKYMEHTH HallioHansHOro apxiBHOTO (hOHAY, K1 IepedyBaroTh y 30Hi
KOMILJIEKTYBaHHsI ApXiBHOT'O BIIJILTY, HA MIJCTaBl 3aTBEPIAKEHUX CIUCKIB;

nojae Ha 3atBepkeHHs [epkaBHOoMY apxiBy KHiBChbKOi 001aCTi CIUCKH JKepen
dbopmyBanas HarionanpHOro apxiBHOro (oHIy, sKi mepedyBalOTb y  30HI
KOMITJIEKTYBaHHSI APXiBHOTO BiJUILTY;

nepeBipsie poOOTy apXiBHUX MIAPO3IUTIB 1 CIYKO AUIOBOACTBA, MiANPHUEMCTB,
YCTAaHOB Ta OpTaHi3alliii He3aJeXHO BiA (GopMU BIACHOCTI, 30KpemMa 00’ €IHAHb
IPOMAJISIH, TPOMAJCHKUX CIIJIOK, PEeIiridiHUX OpraHi3aiiii, 3 METOI 3JIHCHEHHS
KOHTPOJIIO 32 JOTPUMAaHHSIM 3aKOHOjaBcTBa Ipo HarioHanpamil apxiBHUM (QoHI Ta
apXiBHI YyCTaHOBHM ILUISXOM IPOBEICHHS IUJIAHOBUX Ta IO3AIUIAHOBUX MEPEBIPOK,
HaJIaHHS 3a3HAYC€HUM TIIpO3/ijaaM 1 CIy>kK0aM METOJAMYHOI JOIMOMOTH B OpraHi3alii
J1JTIOBOJICTBA Ta 30€piraHH1 JOKYMEHTIB;
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HaJac KOHCYJIbTallIHO-METOIMYHY JIONIOMOTY B OpraHizaiii IisJIbHOCTI
TPYJIOBOTO apXiBYy;

BeJIC 3BeJICHUI OOJIK apXiBHHX JOKYMEHTIB, 110 30epiratoThesi B bepeszanchkiii
MICBKIiH pajil, TiAMPUEMCTB, yCTAaHOB Ta OpraHizamii MicTa, 0JIa€ HaJeX H1 BIJOMOCTI
npo 11 fokymeHTu JlepxaBHomy apxiBy KuiBcbkoi o0macTi;

CTBOPIOE 1 BIOCKOHAIIOE JTOBIAKOBHI amapaT 10 JOKyMeHTIB HarioHaibHOTO
apxiBHOTO (POH]TY;

BUJIa€ apXiBHI JOBIAKM, KOMil JOKYMEHTIB Ta IHIIAM ILISXOM 3aT0BOJIBHSIE
3anuTH PI3UYHUX 1 FOPUIUYHUX 0C10, IepEriisiac B YCTAaHOBICHOMY MOPSIIKY PIIIIEHHS
PO OOMEKEHHS JIOCTYITy JI0 JOKYMEHTIB, 3a0e31euye y pa3l BUSBJICHHS B apXiBHHUX
JOKYMEHTaX HEJIOCTOBIPHMX BIJOMOCTEH MHpo 0co0y Ha BUMOTY (i3MUHHX OCI0
JOJIy4EeHHSI 10 apXiBHUX JIOKYMEHTIB MUCHbMOBOTO OOIPYHTOBAHOT'O CIIPOCTYBAHHS YU
J0JJaATKOBUX B1IoMOCTEHN TIpo 0co0y;

BUBYAE, y3araJIbHIOE 1 MONIUPIOE TIOCBIJ pOOOTH apXiBHUX YCTAHOB;

npuiiMae Ha 30epiraHHs JOKyMEHTH BHUKOHAaBYMX OopraHiB bepe3aHchkoi MiChKOi
paay, KOMYHAJIbHUX HIJIPUEMCTB, YCTAHOB 1 OpraHi3aliid MicTa, a TaK0X apXiBHI
JIOKYMEHTH TPOMAJIsH 1 iX 00’ €/THaHb;

npuiiMae Ha 30epiraHHs JOKYMEHTH MIAIMPUEMCTB, YCTAHOB 1 OpraHizaliil MicTa
Ta HACEJIEHUX MyHKTIB bepe3anchkoi TepUTOpIaibHOT TPOMAIH, IO JIIKBITYIOTHCS.

IV. ApxiBHuii Bigaijg mae npaso:

1) BuMaraTu Bij IOpUANYHUX 1 (PI3UYHUX OC10, sIKI MAIOTh apXiBHI JOKYMEHTH,
BiJl 4acy CTBOPEHHS SIKMX MUHYJIO moHaa 50 pokiB, a00 sSKi MalOTh HaMip 3/IIHCHUTH
BI/IUY’KCHHSI, BHBE3CHHsSI 3a MEX1 YKpaiHH apxiBHMX JOKYMEHTIB, MpPOBEICHHS
CKCTICPTH3H LIHHOCTI TAaKKX JTOKYMEHTIB;

2) OTpUMYBAaTH B YCTaHOBJICHOMY TMOPSIKY JOKYMEHTU IOPUIUYHHX OCIO 3
METOI0 BHSBIICHHS JIOKYMEHTIB, IO IIJJIATalOTh BHECEHHIO J0 HalioHambHOTro
apxiBHOTO (POHIY, KPIM THX, IO MICTATh 1HPOPMAIIiI0 3 0OMEKEHUM JIOCTYTIOM;

3) NpoOBOAWTH IUIAHOBI Ta TMO3AIJIAHOBI TEPEBIPKU CIYk O 1JI0BOJCTBA
BUKOHABYMX OpraHiB bepe3aHChbKOi MICBKOI paau, HIANPUEMCTB, YCTaHOB Ta
opraHizaiiii He3ajaeXHo Bia (opMU BIACHOCTi, 00’€JHaHb TPOMAJISTH, TPOMAJCHKUX
CHJIOK, pENTriiHUX OpraHi3auliid, a TakoX TPYJOBHUX, NIPUBATHUX aApXIBIB 3 METOIO
3MIICHEHHSI KOHTPOJIIO 32 JOTPMMAaHHAM 3aKOHOJIaBCTBa 1po HalioHansHui apxiBHUN
(dboHA Ta apXiBHI yCTAaHOBH;

4) 3BepTaTHCsA 10 CyIy 3 MO30BOM IPO 1030aBJCHHS BJACHHWKA JOKYMECHTIB
HamionansHoro apxiBHoro (onmy, akuil He 3a0e3rneuye HaJekKHY 1X 30€pexKeHICTb,
mpaBa BJIACHOCTI HA 111 JOKyMEHTH;

5) nopyl1yBati B yCTAaHOBJICHOMY MOPSAKY MUTAHHS PO 3YMHHEHHS AisTTbHOCTI
apXiBHUX yCTAaHOB, Ki HE 3a0€3MeuyroTh 30€peKeHICTh TOKyMeHTiB HarioHaibpHOTO
apxiBHOTO (POHTY;

6) mopyuryBaTH B TMOPSAKY, BCTAHOBJICHOMY 3aKOHOIABCTBOM, IUTAHHS PO
NPUTSATHEHHS] O BIJMOBIJAJIBHOCTI MPAI[iBHUKIB apXiBHUX YCTAHOB, KOPUCTYBayiB
nokymeHTamu HailioHanbHOTO apxiBHOTO (POHIY Ta 1HIIMX OC10, BAHHUX Y MOPYIIEHHI



4

3aKOHOAaBCTBa Mpo HarionansHuii apxiBHUM (POH]T Ta apXiBHI YCTAaHOBH, a TAKOX MPO
BIJINIKOTYBaHHS HUMM 30WTKIB, 3alOJISSHUX BJIACHUKY JOKYMEHTIB HalioHaJbHOTO
apxiBHOTO (pOHIY 200 YIOBHOBaXXEH1l HUM 0CO0i;

7) BiABiAyBaTH apXiBHI MiAPO3ILIN 1 CITy>KOU IJIOBOJICTBA BUKOHABUMX OpPTaHiB
bepeszanchkoi MICBKOI paau, MiAMPUEMCTB, YCTAHOB Ta OpTaHi3allii HE3aJeKHO BiJl
dbopmu BIACHOCTI Ta 00’ €THAHb TPOMA/ISIH, TPOMAICHKUX CITUIOK 3 PABOM JIOCTYIIY JI0
iX TOKYMEHTIB, 32 BUHATKOM JIOKYMEHTIB 3 OOMEKEHUM JOCTYIIOM.

V. B3aeMojisi apxXiBHOT0 BiTij1y 3 iHIIUMH Cy0’€KTaAaMHU
ApxIBHUH BIJJIUT TIpM BUKOHAHHI IMOKJIQJICHUX HA HHOTO 3aBJaHb B3a€EMOJIE 3
IHITMMH BHUKOHABYMMM OpraHaMH MICBKOI pajy, MiIIPHEMCTBAMH, yCTaHOBaMH i
OpraHizallisiMu He3aJIe)KHO BiJ (POpMH BIACHOCTI.

VI. KepiBHMIITBO apXiBHUM BiIijiom

1. ApXiBHUH BIJII OYOJIIOE€ HAYAJIBHHUK, SKUM TPH3HAYAETHCS Ha IMOcamy 1
3BUIBHAETHCS 3 MOCAAM MICBKUM TOJIOBOIO BIAMOBIAHO N0 3akoHy Ykpainu “IIpo
CIIy>k0y B OpraHax MiCII€BOI'O CaMOBPSAyBaHHSA .

2. HayanbHUK ApXIBHOTO BIJILTY:

1) 3miificH0Oe  KepIBHHLUTBO  ApPXIBHUM  BIAJLJIOM, HECE MEPCOHANbHY
BIJIIIOBIJIAJIbHICTB 3@ OPraHI3alliio Ta pe3yJbTaTh MOro AiSUIbHOCTI, CIIPUSE€ CTBOPEHHIO
HaJIEKHUX YMOB Mpalll y BIIIUII;

2) po3MOIIs€E 3aBJaHHs MK TPAIliBHUKAMH BIJ1TY, KOHTPOJIIOE iX BUKOHAHHS,

3) BupilIy€e BIAMOBIAHO J0 3aKOHOaBCTBA MMUTAHHS MO0 JOCTYITY KOPUCTYBaYiB
JI0 TOKYMEHTIB, 110 3HAXOAThCA Ha 30epiraHHi;

4) mpOBOAWTH MPUHOM TPOMAJSH, PO3IIISAIAE 3BEPHEHHS, IO HalekaTh 0
KOMIETEeHII1i ApXIBHOTO BIJIJILTY;

5) Bumae y Mekax CBOIX NMOBHOBaKCHb HAKa3M, OPTraHi30BY€ 1 KOHTPOJIOE iX
BUKOHAHHS.

6) npeacraiisiec ApXiBHUM BIIJIUI 3 YCIX MMUTaHb, OB’ I3aHUX 3 HOTO JisTbHICTIO.

7) WOpPIYHO TUIaHY€E POOOTY BIAIITY, BHOCHTH MPOIO3UIIT MO0 (HOPMYBaHHS
IJ1aHIB poOOTH MICBKOI pajiu;

8) BkuBae 3ax0/IiB 10 YOCKOHAJICHHS OpraHi3allii Ta miaBUIIEeHHS €()eKTUBHOCTI
poOOTH ApXIBHOTO BiAJILITY;

9) 3BiTy€E mepea MICHKHM TOJIOBOIO TPO BUKOHAHHS IMOKJIAJACHUX Ha ApXiBHHMA
BIJIJIUT 3aBJIaHb Ta 3aTBEPKEHUX IIJIaHIB pOOOTH;

10) BHOCHTH MPOMO3UIIT LIOJ0 PO3IJISAY Ha 3aciJaHHSAX cecii, BUKOHKOMY,
Hapajay MICBKOTO TOJIOBU MHUTaHb, IO HAJIEKATh 10 KOMIETEHITT ApXiBHOTO BiJILTY,
Ta PO3POOIISIE MPOCKTH BIAMOBITHUX PIIIEHb (JIOPYUYCHb);

11) Gepe ydacTh y 3acijaHHSX BUKOHABUMX OpraHiB bepe3ancbkoi MichbKOT paju;

12) nmnpencraBnsie 1HTEpeCH BIIAUTY y B3a€EMOBIIHOCHMHAX 3  IHIIAMHU
CTPYKTYpPHUMHU  TIIPO3/1JIaMU MICBKOI  pagu, YKpaepkKapxXiBoM, I1HIIUMHU
IIEHTPAIBHIMH OPTaHAMH BUKOHABYOI BJIa/IM, OpraHaMH MiCIICBOTO CaMOBPSITyBaHHSI,
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NiJIPUEMCTBAMH, YCTAaHOBAMHU Ta OpraHizallisiMU — 3a JIOPYYEHHSIM KEpIBHHUIITBA
MICBKOI pajy,;

13) opranizoBye poOOTYy 3 MiIBHINECHHS PiBHS MPOQeCciiHOT KOMIETEHTHOCTI
MpAaIiBHUKIB APXiBHOTO BiJLTY;

14) nogae MiChKOMY TOJIOBI TMPOIO3UIIIT 1010 320X0UYEHHS Ta MPUTITHEHHS 10
JTUCIMIUTIHAPHOI BIIIOB1IaIbHOCTI MPALiIBHUKIB APXIBHOTO BIJILITY;

15) 3abesnedye OOTpUMaHHS TNpaliBHUKAMU ApPXIBHOTO BIAAUTY MPaBHUI
BHYTPIIIHHOTO TPYIOBOTO PO3MOPSIKY Ta BUKOHABCHKO1 JUCITUTLTIHM;

16) ckimazgae i 3a moropkeHHsIM 3 JlepskaBHuM apxiBom KuiBcbkoi 00acTi mojae
JUTS 3aTBEP/KEHHS B YCTAHOBJICHOMY MOPSIJIKY MPOEKTH MPOTrpaM PO3BUTKY apXiBHOT
crpaBu y bepesaHchbkiil MICBKIN pajii, 1MOJa€ MICBKOMY TOJIOB1 ISl 3aTBEPIXKESHHS
IUIaHU PO3BUTKY apXiBHOi CIIpaBUM B MICTI, 3abe3nedye iX BUKOHAHHS, IMOAA€E Y
BcTaHOBJEH1 [lepkaBHUM apxiBoMm KuiBChKOi 001aCT1 CTPOKH 3BITH PO X BUKOHAHHS;

17) 3miiicHIOE 3arajgbHE MUTOBOACTBO  APXIBHOIO BiJIidy, OpraHi3oBye
BukoHaHHs KoHctutymii 1 3akoHiB Ykpainu, akTiB [Ipesuaenta Ykpainu, KaGinety
MinictpiB Ykpainu, Haka3iB MiHICTepcTBa IOCTHILIT YKpaiHH, Y KpAep:KapXiBy, IHIIUX
LEHTPAJIbHUX OpPraHiB BUKOHABYOI BIaH, PO3NOPsIKEHb rojoBU KuiBchbKkoi 001acHO1
JepKaBHOI aJMiHICcTpallii, bepe3aHcbkoi MICBKOI paJu Ta 3A1MCHIOE KOHTPOJIb 3a iX
peaizailie€ro;

18) po3p0o0JIsie MPOEKTH POMOPSAIAKEHD MICHKOTO I'OJI0OBH, Y BU3HAUYCHHUX 3aKOHOM
BUIAJIKaX — MPOEKTH HOPMATHUBHO-NPABOBHMX AKTIB 3 MUTaHb peaii3alli raxy3eBuX
MOBHOBAKCHB;

19) rorye camoCTiiiHO a00 pa3oM 3 IHIIMMHU CTPYKTYPHUMH MiApO3AiIaMH
1H(}opMaIiiiHi Ta aHATITUYHI MaTepiaiu JJis MOAaHHS MiCbKOMY TOJIOBI;

20) ompallbOBY€ 3alUTH 1 3BEPHEHHS HAPOIHMX JICMYTaTiB YKpaiHH Ta ICMyTaTiB
MICBKOI pajy,

21) 3abesneuye MOCTynm A0 MyOiuHOI 1H(MOpPMAIll, PO3MOPSIAHUKOM SIKOT €
ApXIBHHUH BIJUTLT;

22) nocTiiiHOo iH(OpPMY€E HACEJIEHHS MPO CTaH 3A1MCHEHHS BU3HAYCHUX 3aKOHOM
MTOBHOBAKCHB;

23) 3abe3rmeuye y MeKax CBOIX TOBHOBAKEHB JOTPUMAHHS BUMOT 3aKOHOIaBCTBA
3 OXOPOHHU Tpalll, MOXKEKHO1 OE3MEKU;

24) opranizoBye poOOTYy 3 YKOMIUIEKTYBaHHs, 30epiraHHsi, OOJIKy Ta
BUKOPUCTaHHS apXIBHUX TOKYMEHTIB, CTBOPEHHUX B PE3YJIbTATI JISJILHOCTI APXiBHOTO
BIJUTUTY;

25) 3abe3neuye 30epiraHHs, 00K 1 OXOPOHY:

nokyMeHTIB HarionansHOro apxiBHOTO (DOHAY 3 PI3HUMHU HOCISIMH 1HOpMAITii,
NepeIaHnX BiJUIUTY Jep>KaBHUMH OpPTaHAMH, OpraHaMU MiICIIEBOTO CaMOBPSITyBaHHS,
MIPUEMCTBAMH, YCTAHOBAMU Ta OpraHi3aIlisiMy HE3aJIeKHO Bl OpMHU BIIACHOCTI Ta
00’ €THAHHSAMU TPOMAJISIH, TPOMAJICLKUMU CITUIKaAMHU, SIK1 JTIIOTh (IisIM) Ha TepUTOpIi
MICTa Ta HAaCeJIeHUX MyHKTIB bepe3anchbkoi MIChKOI TEPUTOPIaIbHOI TPOMAJIH;

JIOKYMEHTIB 0COOOBOT'0 TTOXO[KEHHS;
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JPYKOBaHMUX, UTFOCTPATUBHUX Ta 1HIIKUX MaTepiaiiB, [0 BUKOPUCTOBYIOTHCS IS
JOBIJIKOBO-1H(GOpMaIlIfHOT poOoTH;

OOJIKOBUX JOKYMEHTIB 1 JOBIJIKOBOTO amapaTy J0 HUX;

26) oprani3oBy€e poOOTY, OB ’s3aHy 3 BHECEHHIM MPO(PIILHUX TOKYMEHTIB 10
HarmionansHoro apxiBHOro (poHIY a00 BHIIYYEHHSIM JOKYMEHTIB 3 HHOTO HE3AJIEKHO
BiJ MicIs 30epiranss 1 pOopMH BIACHOCTI HA HUX;

27) TPOBOAWTH B YCTAHOBJICHOMY TOPSAKY OOJIK, OOCTe)KEHHS Ta aHami3
TISUTBHOCTI CITyk0 IJIOBOACTBA, SKI CTBOPEHI Ha TEpUTOpIi MicTa Ta HAaCEICHUX
NyHKTIB bepe3aHchkoi MICBKOI paiu, HE3ISKHO B (GOpMH BJIACHOCTI Ta
H1OPSIKYBaHHS;

28) inpopmye JlepxaBHuii apxiB KuiBcbkoi 00J1acTi MPO BUSABICHHS apXiBHUX
JIOKYMEHTIB, 1110 HE MalOTh BJIACHMKA a00 BJIACHUK SIKUX HEBIJOMHI, a TaKOX IPO
3MIMCHEHHS TPOJaXy JOKyMeHTIB HarionaapHOro apxiBHOro (oHIy 3 METOIO
peasni3ariii nepeBa)xHoro mpasa JIep>KaBH Ha 1X MPUI0aHHS;

29) 3BepTaeThCs A0 Cydy 3 MMO30BOM MO TO30aBIICHHS BJIACHHKA JIOKYMEHTIB
HanionansHoro apxiBHoro (poHay, sikMil He 3a0e3leuye HaJlekHYy iX 30€peKeHICTb,
IpaBa BJACHOCTI Ha Il JOKYMEHTH; TIOPYIIY€ B YCTAHOBICHOMY MOPSAIKY MATAHHS PO
3YIIMHEHHS MAISUTBHOCTI apXIBHUX YCTAHOB, $IKI HE 3a0€3MeuyroTh 30€pe’KEHICTb
NOKyMeHTIB HalloHanbHOro apXiBHOTO (POH]Y; MOPYUIYE B MOPSIAKY, BCTAHOBICHOMY
3aKOHOJABCTBOM, IHUTaHHS MpPO MPUTATHEHHS 10 BIANOBIAAIBHOCTI MpaliBHUKIB
apX1BHUX yCTaHOB, KOPUCTYBayiB JoOKyMeHTaMu HanioHanbHOro apxiBHOTO (hOHAY Ta
1HIIUX 0C10, BUHHUX Y TIOPYIIIEHHI 3aKOHO/IaBCTBA Mpo HarionansHuit apxiBHuii GoH
Ta apxiBHI YCTaHOBM, a TaKOX MPO BIAIIKOJYBaHHS HUMH 30UTKIB, 3amOIisTHUX
BJIACHUKY JOKyMeHTIB HarioHanbHOTO apxiBHOTO (GoHAYy ab0 YMOBHOBAKEHIM HUM
0co01;

30) Beme 00JiK OPUAMYHUX OCIO Ta Gi3MyHMX 0CI0 — JKepen (opMyBaHHS
HartionanpHOoro apxiBHOro (GoHay Ta IOPUAUYHHX OCI0, Y MISJIBHOCTI SKHX HE
YTBOPIOIOThCS JOKyMeHTH HaitionansHoTO apxiBHOTO (hOHY, sIKi IepeOyBarOTh y 30Hi
KOMILJIEKTYBaHHSI APXiBHOTO BiJJILTy BUKOHABYOro KOMITETy bepe3aHchkoi MiChKOi
pajau, Ha MiJCTaB1 3aTBEPI>)KEHUX CIHCKIB,;

31) momae Ha 3aTBeppkeHHs JlepkaBHOMY apxiBy KuiBCchKOi 00JIacTi CITUCKH
mokepen (popmyBanHs HarionanbHOro apxiBHoro ¢osay, siki nepedyBarOTh y 30HI
KOMILJIEKTYBaHHSI ApPXIBHOTO BIJUILTY;

32) nepeBipsie poOOTY apXiBHUX IMIIPO3ALIIB 1 CIYKO JITOBOJCTBA JACPIKABHUX
OpraHiB, BUKOHaBYMX opraHiB bepe3zancbkoi MiCbKOi paju, MiAMPUEMCTB, YCTAHOB Ta
oprasizaimiii He3aJeXHO BiT (OpPMH BIACHOCTI, 30KpeMa OO0 ’€IHAaHb TPOMAJISH,
IPOMAJICBKHUX CIIIJIOK, PENITIHHUX OpraHi3ailiif, 3 METOI0 3IHCHEHHS KOHTPOJIO 32
JOTPUMAHHSM 3aKOHOJaBcTBa Tmpo HarionanpHMil apxiBHUN (QOHI Ta apxiBHI
YCTAaHOBU MUISIXOM IPOBEJEHHS IUIAHOBHX Ta TO3aIUIAaHOBUX IEPEBIPOK, HAAa€
3a3HAYCHUM ITiJIPO3/1JIaM 1 cITy>k0aM METOIMYHY JOTIOMOTY B OpraHi3arlii 1JI0BOJICTBA
Ta 30epiraHHi JOKYMEHTIB; BIABIAyE CIIyOHW IJIOBOACTBA JEpP>KaBHUX OPTaHiB,
BUKOHABYMX OpraHiB bepe3aHChKOi MICHKOI paau, MIANPUEMCTB, YCTaHOB Ta
opraHizalliif He3aJe:KHO BijJ (OpMU BJIACHOCTI Ta 00’ €IHaHb TPOMAJISH, TPOMACHKUX



CHIJIOK 3 TpaBOM JOCTYyNy JO iX JOKYMEHTIB, 3a BHUHSTKOM THUX, IO 3TiAHO 13
3aKOHOJIABCTBOM CIIEL1AJIbBHO OXOPOHSIOTHCS;

33) Hazmae KOHCYJIBTAIliIHHO-METOAWYHY JOTIOMOTY B OpraHi3amii JisuTbHOCTI
apXiBHOi YCTaHOBH I IIEHTPAII30BaHOTO THMYACOBOTO 30epiraHHsS apXiBHHUX
JIOKYMEHTIB, HArPOMAa[XKEHHUX Y TIPOIEC] TOKyMEHTYBaHHS CITy>kKOOBUX, TPYAOBUX 200
IHIIUX TPABOBIAHOCHH IOPUIMYHHUX 1 (PI3MYHMX OCI0 Ha BIAMOBIAHIN TepUTOpIii, Ta
IHIIMX apXiBHUX JOKYMEHTIB, II0 HE HalexkaTh 70 HarioHaIbHOTO apXiBHOTO (OHTY
(TpymoBoro apxiBy);

34) Beae 3BeacHHil OOJIK apXiBHMX JOKYMEHTIB, IO 30€piraroTh JIep:KaBHI
OpraHu, OpraHy MiCIIEBOTO CaMOBPSIIyBaHHsI, MIAMPUEMCTBA, YCTAHOBHU Ta OpraHizalii
MiCTa, MOJIa€ HaJICKHI BIIOMOCTI TIPO 11l JOKyMeHTH JlepkaBHOMY apXxiBy KuiBcbkoi
001acTI;

35) cknamae macnopT ApXIBHOTO BTy BUKOHABYOro kKomiteTy bepesaHchkoi
MICBKOI pajiu Ta nojae oro [lepskaBHomy apxiBy KuiBcbkoi o6macri;

36) nmepenae epxaBHoMmy apxiBy KuiBChbKoi 00J1acTi y BU3HAUYCHI HUM CTPOKH
JIOKYMEHTH Ta IOBIIKOBHI amapat A0 HUX JJIs MOCTIHOrO 30€epiranHs;

37) cTBOPIOE 1 BIOCKOHAJIIOE JIOBIKOBHUH armapat /10 JOKyMeHTiB HalioHaJIbHOTO
apx1BHOTro (poH1y;

38) KOHTPOJIOE MiATOTOBKY, JOTPUMAHHS TEPMiHIB BUKOHAHHS MpaIliBHUKAMHU
BIJIIUTY Ta MIANKMCYE apX1BHI TOBIJKH, BUTATH Ta KOIIi JOKYMEHTIB, HAaJa€ JO3BOJIN HA
KOPUCTYBaHHS JOKyMeHTaMu HarioHambHOTrO apxiBHOTO (POHYy KOpPUCTyBadamH B
YUTAJILHOMY 3aJll ApXIBHOT'O BIJIILTY Ta 32 MEKaMH BIJUTLTY;

39) opranizoBye Ta 3IIMCHIOE BUKOPHUCTAHHS JTOKYMEHTIB HarioHaasHOTO
apxiBHOro (DOHIY NUISIXOM IHIIIATUBHOTO 1H(MOPMYBaHHA, MIATOTOBOK BHCTAaBOK,
panionepenad, Teyuenepenay, myoikaiii y npeci Toulo;

40) BuBUAa€, y3arajabHIOE 1 TIOMIMPIOE TOCBIT POOOTH apXiBHUX YCTAHOB;

41) opraHi3zoBy€e poOOTY €KCIIepTHOT KOMicii ApXiBHOTO BiJI/IiTy, TOJOBOIO SKOi
€,

3. Haka3u HavasbHMKa ApPXIBHOTO BIAJLTY, IO cynepeyaTb KoHCTUTYwIii Ta
3aKkoHaM Ykpainu, aktam I[lpesunenta VYkpainu, Kabinery MinictpiB Ykpainu,
MIHICTEPCTB, I1HIIMX LEHTPAJIbHUX OpPraHiB BUKOHABYOI BIAIU, MOXYTh OyTH
CKacOBaHI MICBKMM T0JIOBOIO, MIHICTEPCTBOM IOCTHUILIT YKpaiHH, YKpAep:KapXiBoM,
abo nupektopoM JlepskaBHoro apxiBy KuiBchkoi 001acTi.

4. Ha nocany HayanbHUKa APXiBHOTO BIJIUTY, MIPU3HAYAETHCS 0C00a 3 BUIIOO
OCBITOIO BIAMOBITHOTO MPO(ECIHHOTO CHPSIMYBAaHHS 3a OCBITHHO-KBaJi(piKaIliiHUM
piBHEM MaricTpa, crherjiamicTa 1 cTakeM poOoTH 3a (axoMm Ha Ciy)01 B opraHax
MICIIEBOTO CAaMOBPSITyBaHHS Ta JIep KaBHIN CcTy>k01 Ha KEPIBHUX T0CaIax HE MEHIe 3
pOKiB abo 3a ¢axoM Ha KEpIBHHUX IMOCaJax B IHIMUX cepax yMpaBlliHHSI HE MEHII 5
POKIB.

5. Cay00Bi 000B’SI3KM TIPAIIBHUKIB ApPXIBHOTO BIIAUTy BHU3HAYAIOTHCS
M0CaOBUMHU 1HCTPYKIIISIMH, IO 3aTBEPIKYIOTHCS POTOPSIIKEHHSIM MiCHKOTO TOJIOBH.

6. Jlns posrmsamy TWTaHb TOB’S3aHUX 3 TPOBEACHHSIM  MOMEPEAHBOI
€KCIEePTU3H I[IHHOCT1 JOKYMEHTIB Ta MOJAHHs i1 pe3yJIbTaTiB HA PO3IJIsi €KCIIEPTHO-
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nepeBipHOi komicii 10 Jlep:kaBHoro apxiBy KuiBcbkoi o0jacTi B ApxiBHOMY BT
CTBOPIOETHCS TOCTIHHO Jif0Ua eKCrepTHa KOMICIs.

Cknag eKcrmepTHOi KOMICIT 1 MOJOXEeHHs Mpo Hei 3aTBepKye HadalbHUK
ApPXIBHOTO BIJIUTY BiJIITOBITHO /IO BUMOT TTOCTAHOBH KaOIHETY MIHICTPIB YKpaiHH Bij
08 cepmast 2007 poky Ne 1004 ,,ITpo mpoBesieHHS €KCIEPTU3H IIIHHOCTI JOKYMEHTIB.

VII. [IpukinieBi moa0xeHHA
1. I'pannuHy uuceNnbHICTH Ta (OHJ OIUIATH Mpall MPaIiBHUKIB ApPXiBHOTO
BIIJIUTY BH3HAYA€ MIChbKa paja Ha MiJCTaBl MPOMO3UIIIM MICBKOTO TOJIOBH Y MeEXkax
BIIMOBIHUX OFO/KETHUX MTPU3HAYCHbD.
2. ApxiBHUH BIIIIT HE € OPUAUIHOIO 0CO00I0, Ma€ MEeYaTKy Wik
JIOBIJIOK", BJIaCH1 OJIaHKH.

CexkpeTap MICBKOI paau Oner CUBAK



